AHHOTALMSA JUCHUNJIUHBI
JEJONPOU3BOJACTBO U O®OPMJEHME CJAYKEBHOM
JTOKYMEHTAIIUH B C®EPE ICUXO0JIOIO-
MEJATOrMYECKON MPO®UTAKTUKU JTEBUAHTHOT' O
MOBEJEHUS

1 Hesn u 3a1a4M U3y4YeHHU S JUCHUILTHHBI
1.1 Heab ocBOEHUST TUCHUILIHHBI

Lenbt0 OCBOEHHS TUCIMILIMHBI «J{eI0mpon3BoACTBO U oopMIIeHHE CITYy>KEOHOH TOKYMEHTAaluu
B cdepe NCUXOJOro-neAarorndeckoil Mpo(UIaKTUKA JEBHAHTHOTO TOBEICHUS»  SBISETCS
(dbopMHpOBaHUE Y CTYICHTOB CIEAYIOUINX KOMITETCHIIUA:
- OK-12- cnoco6HOCTBIO paboTaTh € Pa3IMYHBIMU HH(DOPMALIMOHHBIMU PECYpCaMU U
TEXHOJIOTUSIMH, IPUMEHSITh OCHOBHBIE METOIBI, CIIOCOOBI M CPEJICTBA MOJTyUEHHSI, XpaHEHHUS, TIOUCKA,
cucTemarusanuu, 0opaboTku U nepeaadu HHGopMaIu,
- TICK-3.3- cmocoGHOCThIO pa3pabaThiBaTh M TPUMEHSTH IPOTPAMMBI, HalpaBlICHHbIE Ha
IpeIynpexIeHne OTKIOHSIOMETOCs 1 BUKTUMHOTO MTOBEICHUS

1.2 3agaun AMCOHUILIHNHBI

1.®opmupoBaHre CHUCTEMbl 3HAHUW M YMEHHMM 1O OCHOBHBIM pa3jeiiam JTUCOUIIINHBI
«lenompousBoactBo u  odopMieHHE CIYyKEOHOW JOKyMEHTalmuu B cdepe ICHXOJIOro-
MeAarorndecKoi Mpo(HIAKTUKH IEBUAHTHOTO ITOBEACHHSI.

2. AxTyanuzanus MEXIPEAMETHBIX 3HAHUU, CIIOCOOCTBYIOIIMX MOHUMAHUIO U OCBOCHHUIO OCHOBHBIX
pa3fenoB MUCHUILTHHBI «/lemonpons3BoacTBO U odopmieHne CIy>)keOHOH IOKyMEHTalu B cdepe
MICUXOJIOTO-TIEIarOTMYECKON MPO(UIAKTHKH JEBUAHTHOTO MTOBEACHUS.

3.00ecrieuenune yCcIOBUM ISl aKTUBU3AIIUU TT03HABATEIILHON JESTETbHOCTH CTYACHTOB.

4. CTUMynUpOBaHUE CAMOCTOSITENILHON AESITENTbHOCTH MO OCBOSHUIO COJAEP)KAHUS IUCIUIUIMHBI U
dhopMHUpOBaHUS HEOOXOTUMBIX KOMIIETCHITHH.

1.3 MecTo AUCHUILUIMHBI B CTPYKTYpe 00pa3oBaTe/IbHON NPOrpaMMbl

HuctunnuHa «Jlenonpou3BoACTBO U OopopMIIeHHE CIYy)KeOHOW JOKyMeHTanuu B cdepe
MICUXOJIOTO-TIeIarOTMYEeCKON MPOPHUIAKTHUKN JI€BUAHTHOTO TOBEAECHUS» OTHOCUTCS K BapUaTHBHOM
4aCTH OCHOBHOM 00pa30BaTebHON MPOTrpaMMBI.

s ocBoeHUs JUCHMILTUHBL  «Jlenonpous3BoacTBO U ohOpMIIEHHE  CIYXEOHOH
JOKYMEHTallul B cdepe ICUXOJIOro-Nearornyeckoil NpoQpUIaKTUKU JEBHAHTHOTO MOBEICHHS»
CTYACHTHI HCIOJB3YIOT 3HaHHWA, YMCHHUA W BUABI JCATCIBHOCTU, C(l)OpMI/IpOBaHHI)IC B IIpomecce
HU3YUCHUA NIpCAMETA «COLII/IOJ'IOFI/IH)), «MaremaTnueckue MCTOAbI B HCPIXOJ'IOFO-HQZ[&FOFHQeCKOfI HayKe», Ha
MPEABIIYIIEM YPOBHE 00Pa30BaHUA.

OcBoeHne JaHHOW JUCHMIUIMHBI SBJISETCS HEOOXOAMMOM OCHOBOM /ISl IMOCIENYIOIETro
BBITIOJTHCHU A ﬂHHJ’IOMHOfI pa6OTBI U IMOATOTOBKHU K UTOTOBOU FOCY}IapCTBeHHOfI aTTecTaliuu



1.4 IlepeyeHb MUIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHS M0 JMCHUILIHHE , COOTHECEHHBIX €
IJIAHUPYEMBbIMH Pe3y/IbTATaMH OCBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

W3yuenne paHHOW y4eOHOW IUCIMIUIMHBI HAmpaBieHO Ha (OPMHUPOBAHUE CIEAYIOIINX

KOMIIETECHIINH:
- OK-12-

CHOCOOHOCTBIO PAa0OTaTh C PA3IUYHBIMH HH(GOPMAIMOHHBIMH pECypcaMu H
TEXHOJIOTHSMH, TIPUMEHSATh OCHOBHBIE METO/IbI, CIOCOOBI U CPEZCTBA MOJTYUCHHUS, XPAHCHHS, IOUCKA,

cucTeMaTH3aluu, 00paboTKH U nepeaadu nHpopmaimm,

- IICK-3.3-

CIIOCOOHOCTBIO pa3palaThiBaTh W MPUMEHSTH IPOTPAMMBI,

npeaynpexKACHUC OTKIIOHAIOMICTOCSA U BUKTUMHOI'O ITIOBECACHU A

HaITpaBJICHHBIC Ha

e Nunekc Coneprxanue B pesynbrare nzyuenust yueOHON AUCHUTIIMHBI
[y, | KOMIIET | KOMIETeHIH (nmm eé 00y4aromuecst TOJHKHBI
SHITNH 4acTu) 3HATh yMeTh BJIa/IeTh
1. - OK-12 | ctocoOGHOCTBIO MeToAbl paboThl | paboTath C | HaBbIKaMU
paboTaTh C | C pa3sIUYHBIMU | pa3IUYHBIMU paboTsI c
Pa3IMYIHBIMH uH(OPMAIMOHH | HH(OOPMALMOHH | Pa3TMYHBIMU
nH(OPMALIMOHHBIMU BIMH PECypcaMu | bIMH pecypcaMu | UH()OpPMALIMOHH
pecypcamu u|Hu u BIMH peCypcaMu
TEXHOJIOTUSIMH, TEXHOJIOTUSIMU, | TEXHOJOTUSIMHU, | H
MPUMCHSITh OCHOBHBIC | IIPUMEHSTH PUMCHSITh TEXHOJIOTUSIMH,
METOJIbl, CHOCOOBI U | OCHOBHBIE OCHOBHBIE MPUMEHSTh
CpeAcTBa TOJYYCHHS, | METOMBI, METO/IBI, OCHOBHBIC
XpaHeHus, MOUCKA, | CIIOCOOBI U | criocoObl U | METOJIBI,
CHCTEMaTH3alllH, CpeacTBa cpeacrtsa CTIOCOOBI "
00paboTKU U mepeaau | MOJIy4eHHUs, HOJTyYeHUS, CpencTBa
nH(popMaUn XpaHeHus, XpaHeHUs, MOJTyYeHUS,
MOKCKa, MIOMCKa, XpaHeHus,
CHCTEMaTH3alll | CHCTEMATH3all | MTOWCKa,
U, 00paboTKu U | U, 0OpabOTKU U | cUCTEMaTHU3aIl
nepeaadu rnepegadu u, 00paboTKu U
uH(popManuu uHbOopMaIuu nepenayn
nH(popMaluu
2 I1CK- CIOCOOHOCTBIO HaBbikamu Ucnonb3oBate | HaBbikamu
3.3 pa3pabaTsiBaTh U | pa3paboTKu apaurMbl pa3paboTku
MPUMEHSITh porpamm, OTKJIOHSIIOIIETO | IPOTpaMM,
MIPOTPaMMBI. HAIPaBJICHHBIX | CsA W | HAIIPaBJICHHBIX
HarpaBlIeHHbIE Ha | Ha BUKTHUMHOTO Ha
MpeIynpexaeHue NPEIyNpexaeH | MOBEACHUS B | MPEXyNPEKICH
OTKJIOHSAIOLIETOCS U | Ue pa3paboTke ue
BUKTHMHOTO OTKJIOHSIOIIETO | MPO(HUIAKTHYEC | OTKJIOHSIOIIETO
MTOBE/ICHUS csl U | KX IpOorpaMM | cA u
BUKTHMHOT'O BUKTHMHOTO
MOBE/ICHUS MOBE/ICHUS




2. CTpyKTYypa M coiepKaHHe JMCIUIIIHHbI
2.1 Pacnipenesienne TPyA0EéMKOCTH IMCIUILIMHBI 110 BUJAaM padoT

Oo61m1ast Tpy10EMKOCTh AUCIUILIMHBI cocTaBisteT 33a4.ea. (108 yacoB), ux pacrpeaeieHue mo

BU/1aM pa0oT MPEICTaBICHO B TA0IUIIE

(ons cmyoenmog OPO).
Cemectpsbl
Bun yaeOHo# paboTh Beero (dachr)
9acoB
9
KonTakTHasi pabora, B TOM 4ucJe:
AyIuUTOpHBIE 3aHATHS (BCEro): 50 50 -
3aHATHUA JIEKIMOHHOI'O TUIIA 20 20 -
JlaGopaTopHble 3aHITHS
3aHATHS CEMUHAPCKOTO TUTA (CEMUHAPBI, MPAKTUYECKUE 3aHSATHUS) 30 30 -
HWnas koHTaKkTHasA padora:
Kontpois camoctositenbHo padoTsl (KCP) 2 2 .
[Tpomexyrounas arrectanus (MKP) 0,2 0,2 -
CamocrosiTesibHass padoTa, B TOM YHCJIe: 19,8 19,8
Kypcosast pabora - - -
[TpopaboTka yuyeOHOro (TEOpeTUYECKOro) MaTepuana 5 5 .
BrimonHenne WHAMBUAYAIbHBIX 3aJaHUil (IOArOTOBKA COOOLIEHHH, | 5 5 i
IIpe3eHTALNN)
Pedepar
[ToaroToBKa K TEKyIIeMy KOHTPOJIIIO 9,8 9,8 .
KonTtpous:
[ToaroroBka Kk 3K3aMeHy - - -
O6mas TpyroeMKocTh yac. 72 72 ;
B TOM 4YHCJIEe KOHTaKTHas | 52,2 52,2
padora
3a4. e/l 2 2

2.2 CTpyKTypa IMCIHILIHHBI

Pacrnipenenennie BU10B yueOHOM pabOThI U UX TPYJOEMKOCTH O pa3fiesiaM AUCIUILITUHBL.

Paznenbl mucuuIuingbl, u3ydaemelie B 8 cemectpe (ounas popma)

KoanuyecTBo 4acoB

Bueayaur
Ne HanmeHoBaHue pa3aeiioB Bcero AynurTopHasi padora opHast
padora
JIK 113 JIP CPC
1 2 3 4 5) 6 7




9 cemectp

1 |Tema 1Beenenue B nen0npou3BoaCTBO 6 2 2 2
Tema 2 MHcropuss nenonpousBoAcCTBa M 8 2

9 [3Tambl pa3BUTHSA JOKYMEHTHPOBAHUS 2 4
Tema 3 3aKkoHOmATEIbHEBIE aKThI, 6 2

3 |PerIaMeHTUPYIOIIHE JAEONPOU3BOICTBO 2 2
Tema 4.OcHOBHBIEC BUJIBI JOKYMEHTOB 8 2

4 2 4

5 |Tema 5.PekBU3UTHI B IOKyMEHTaxX 10 4 4 2
Tema 6.Opranu3anus JOKyMEHTO000pOTa 6 2

6 2 2
Tema 7.llepcoHanpHbli KOMIIBIOTED B 2

7 |memonpousBoacTBe 8 2 4
Tema 8.Begenue  JOKyMEHTAMM  TIO 2
BOIIpPOCaM npOoPIIAKTUKA

8 MpaBOHApyIIeHUH U OE3HAA30PHOCTHU 10 ) 6
HECOBEPIICHHOJICTHUX
Tema 9. ApxuBHOE XpaHEHUE TOKYMEHTOB 3,8

9 7.8 2 2
HToro mo 9 cemectpy: 69,8 20 30 198
Hroro nmo qnucumninue: 69,8 20 30 19,8

[Tpumeuanue: JIK — nekuun, [13 — npaktuyeckue 3ansatus / cemuHapsl,JIP — maboparopuble 3ansTus,
CPC — camocrosTenbHas paboTa CTyIeHTa.
2.3.4 IIpumepHas TeMaTHKA KYpPCOBBIX padoT (MPOEKTOB)

KypcoBbie paboThl He TIPEeyCMOTPEHBI YUYEOHBIM TLIAHOM.
3. IlepeyeHb OCHOBHOI M JONOJIHUTEILHON y4eOHOI INTEepaTyphl, HeOOXOAUMON /151 OCBOCHUSI
AUCUUIIUHBI .
3.1 OcHoBHasi IUTEpaTYpa:

1. Kysuenos, U. H. [lenonpousBoactBo [DnekTpoHHBIA pecype| : ydebnoe mocobue / M. H.
Ky3neno,— M. : JamkoB u K, 2014, — 460 c. — Pexum pocrymna:
http://e.lanbook.com/books/element.php?pll_id=50237.

2. Poroxun, M. O. JlenonpousBoACTBO: Kypc JIeKUUH : ydeOHOe mocobue [DeKTpOHHBIN
pecypc] / M. 1O. PoroxwuHn. - M. : bepnun : lupexr-Menna, 2014. - 229 c¢. — Pexxum noctyma :
http://biblioclub.ru/index.php?page=book&id=253702.



http://biblioclub.ru/index.php?page=book&id=253702

32 JlonoJIHUTEIbLHAS JIUTEpaTypa:

1.

Hemun, FO. M. JlenonpousBoactBo. JJoKyMEHTallMOHHBIA MEHEIKMEHT [DJIEKTPOHHbBIN
pecypc] / FO. M. [emun. - M. ; bepnmun : [dupexkr-Meaua, 2014. - 205 c. — Pexum
nocryna : http://biblioclub.ru/index.php?page=book&id=253657.

Poroxun, M. 0. Opranusanus nenonpousBojacTBa npennpustus: (Ha ocHose ['OCT
P6.30-2003) : yueOHO-IpakTHYECKOE TTocoOue [DnekTpoHHbIi pecypc] / M. HO. PoroxuH.
- M. : bepnun : [upekr-Memmua, 2014. - 209 c¢. — Pexum pocryna
http://biblioclub.ru/index.php?page=book&id=253709

. Poroxun, M. 1O. [lenonpou3BOACTBO B KaJAPOBOW CIyk0€ : y4eOHO-IPAKTUYECKOE
nocobue [DnekTponnsii pecypc] / M. 1O. Poroxun. - 3-e u3z., nepepad. u mom. - M. ;
bepnun  :  [Jupexr-Memua, 2014. - 783 c¢. — Pexum jgocryna
http://biblioclub.ru/index.php?page=book&id=253703

Poroxxun, M. FO. CmpaBounuk kagpoBuka. OdopmieHne IOKYMEHTOB : CIPaBOYHHK
[DnexTponnslit pecypc] / M. 0. Poroxwun. - M. ; bepnun : lupext-Menua, 2014. - 320 c.
- Pexxum noctyna: http://biblioclub.ru/index.php?page=book&id=253714.

Poroxun, M. 1O. [Ipukassl 1 pacnopsiKeHUs PEANPUATUS ;| yIeOHO-TIPAKTUUECKOE
nocoowue [Dnexrponnslii pecypc] / M. HO. Poroxwun. - M. ; bepnun : upexkt-Menua,
2014. - 137 c. — Pexxum poctyna : http://biblioclub.ru/index.php?page=book&id=253713

33. Ilepuoauyeckue U3TAHUS:

1.

2.

8.
9.

10.
11.

['yMaHuTapHble 1 COLUATIBLHO-PKOHOMUYECKHE HAYKHU [ DNEeKTpOHHBIHN pecypc] : caiit. URL
- http://elibrary.ru/contents.asp?lssueid=1379564
W3Bectuss Bhicmimx yueOHbIX 3aBeneHuid. Ceepo-Kakasckuit  peruon. Cepus:

OO01ecTBEHHBIE HayKH [OnexTpoHHbIN pecypc] : Caur. URL
http://elibrary.ru/contents.asp?issueid=1384091

Hayunas  mbicib  KaBkaza — [Dnextponuslii  pecype] @ cait. URL
https://elibrary.ru/contents.asp?issueid=1409554

Jloroc [DNEeKTpOHHBIN pecypc] : CaMT. URL

http://dlib.eastview.com/browse/publication/62178/udb/4

Bectauk Cankr- IlerepOyprckoro ynusepcutera. Counonorus. — URL:
https://dlib.eastview.com/browse/publication/71229/udb/2630

ConuanbHoe 00cIyXHBaHUE CeMel U eTel: HaydHO-MeTon4Yeckui coopuuk . — URL:
http://elibrary.ru/title_about.asp?id=54813

ConmanbHOE TOJNOXKEHHE M ypOBeHb kM3HM HaceneHuss Poccunm. — URL:
http://dlib.eastview.com/browse/publication/33606/udb/1650

ConmansHoe npoctpanctBo. — URL: http://elibrary.ru/title_about.asp?id=58330
Conmonornyeckue uccnenopanus. — URL:
http://dlib.eastview.com/browse/publication/633/udb/4

Conmonoruyeckuii exerogauk — URL: https://e.lanbook.com/journal/2104#journal_name
Bceepoccuiickuii Hay4HbIH xKypHan «Pernon: skoHoMuKa 1 counonorus» — URL:
https://e.lanbook.com/journal/2167#journal_name

4. IlepeyeHb HH(POPMAIIMOHHBIX TEXHOJIOT Ui, HCNIOJIb3yeMbIX PH OCYIIeCTBJIEHUH
00pa30BaTeIbLHOIO NMpouecca Mo JUCIUIIHHE
(pu HEOOXOAMMOCTH )

4.1 IlepeyeHb HH(POPMALHOHHBIX TEXHOJIOTHIi.

— KoMmproTepHOe TeCTHpOBaHKE MO UTOTaM W3YUEHUS pa3esioB JUCIUTUINHBL

— Mcnonp3oBaHue 3JIEKTPOHHBIX MTPE3EHTALMHA TPU MPOBEIEHUH MTPAKTUYECKUX 3aHATHI.
4.2 TlepeyeHb HEOOXOAMMOT0 POrPAMMHOI0 00ecedeHUs .

1.

Oduchsit maket npuinoxenuii «ApacheOpenOfficey»
5


http://biblioclub.ru/index.php?page=book&id=253713
http://elibrary.ru/contents.asp?Issueid=1379564
http://elibrary.ru/contents.asp?issueid=1384091
http://dlib.eastview.com/browse/publication/62178/udb/4
https://e.lanbook.com/journal/2167#journal_name

2.  IlpunoxeHue mo3BOJISAIONIEE TPOCMATPUBATH U BOCIIPOU3BOINTH MeauakoHTeHT PDF-
daiinos «AdobeAcrobatReader DC»

3. IIporpammsbl, JeMOHCTpAIMH BUICO MaTEPUAIIOB (IIPOUTPHIBATEIIb)
«WindowsMediaPlayer».

4.  Tlporpamma mpocMmoTpa uHTepHeT KoHTeHTa (Opay3ep) « GoogleChromey
4.3l1epevyeHb HHGPOPMAIHOHHBIX CIIPABOYHBIX CHCTEM

- Hayunas snektpoHHas O6uOimoreka crareil m myonukamuili «eLibrary.ruy» : poccuiickuit
UH(POPMAITMOHHO-aHATMTHYECKUN TTOpTaNl B 00J1aCTH HAyKH, TEXHOJIOTUH, MEIMIIMHBI, 00pa30BaHUsI
[6a3a manHBIX Poccuiickoro mHaekca HayqHOro nuThpoBanus| : caitt. — URL: http://elibrary.ru.

- Ouuuknoneauym |[Duuukinoneauu. CiaoBapu. CHpaBOYHUKH : MOJHOTEKCTOBBIA PECypC
cBooogHoro nocryma] // OBC «YauBepcuterckas Oubmmoreka ONLINE» : cait. — URL:
http://enc.biblioclub.ru/.

- DnekTpoHHBIN Katajor KyOaHCKOTO TocyqapCTBEHHOTO YHHUBEPCHUTETa M (UIHATIOB. —
URL: http://212.192.134.46/MegaPro/Web/Home/About.

Astop-coctaBurens: Penopenko JI. Il., kana. commosn. Hayk, AOLEHT Kadeapsl COLHAIbHO-
skoHoMHueckux auctumine Ky6I'Y ¢unmana B r. CnaBsiHcke-Ha-KyOanu.



